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Scoil na bhFobacha

REAMHRA
T4 Corais Teilifis Chiorcaid lata (Cérais CCTV) i bhfeidhm i Scoil na bhForbacha, Co. Na
Gaillimhe.

CUSPOIR AN BHEARTAIS

“Is é cuspdir an bheartais seo na chun usdid Teilifis Chiorcaid lata agus a teicneolaiocht
ghaolmhar a rialdil chun monatdireacht a dhéanamh ar phurlain inmheanacha agus
sheachtracha an aitribh faoi shainchiram Scoil na bhForbacha.

Suitediltear cdrais CCTV (go hinmhednach agus go seachtrach araon) in aitreabh ar mhaithe
le feabhas a chur ar shlanddil an fhoirgnimh agus a threalaimh ghaolmhair mar aon le
haireachas a chruthu i measc na n-aititheoiri, ag aon trath amhain, go bhfuil céras slandala
faireachais i bhfeidhm laistigh de agus/né i bpurldin sheachtracha an aitribh i rith uaireanta
sholas an lae agus na hoiche gach 13. Ta faireachas CCTV ag Scoil na bhFobacha beartaithe
do na cuspdiri a leanas:

. foirgnimh na scoile agus sécmhainni na scoile a chosaint, i rith agus i ndiaidh
uaireanta na scoile;

. sldinte agus sabhailteacht na foirne, na ndaltai agus na gcuairteoiri a chur chun cinn;

= cosc a chur ar bhulaiocht;

= tarlu coireachta agus iompair fhrithshoisialta a laghdu (goid agus loitiméireacht san
aireamh);

. tacu leis na Gardai in iarrachtai chun coireacht a dhispreagadh agus a bhrath;

= cabhru le ciontdiri a shainaithint, a ghabhail agus a ionchldiseamh; agus

= a chinntiu go léiritear meas ar rialacha na scoile ionas gur féidir bainistiu ceart a

dhéanamh ar an scoil.

SCOIP

Baineann an beartas seo go direach le lathair agus usaid CCTV agus monatdireacht agus
taifeadadh a dhéanamh agus Usaid ina dhiaidh sin a bhaint as an abhar taifeadta sin. Sa
chds go dtugtar faoi ranganna agus gniomhaiochtai in ditreabh ar cios, cinnteoidh Scoil na
bhForbacha nach n-oibritear cérais CCTV, nuair a bhionn siad suitedilte, ach ar bhealach ata
comhoiriunach d’fhordlacha an bheartais seo.

PRIONSABAIL GHINEARALTA




T4 Scoil na bhForbacha mar an gcomhlacht corpardideach, freagrach go reachtuil as a
réadmhaoin, trealamh agus gléasra eile a chosaint mar aon le braistint slandala a sholdthar da
fhostaithe, dhaltai agus do na daoine a dtugtar cuireadh ddibh cuairt a thabhairt ar a ditreabh. Ta
dualgas curaim ar faoi fhoralacha an Achta um Shabhdilteacht, Slainte agus Leas ag an Obair, 2005
agus faoin reachtaiocht ghaolmhar agus usdideann siad cdérais CCTV agus a dtrealamh gaolmhar
monatdireachta agus taifeadta mar mhodh breise slandala agus faireachais ar mhaithe le feabhas
a chur ar chailiocht beatha phobal na scoile tri na dea-chleachtais a chomhthathd a dhéanann
rialail ar fhaireachas poibli agus priobhdideach a n-aitribh.
Tabharfar faoi Usaid a bhaint as an gcéras CCTV ar bhealach gairmilil, eiticitil agus dlithiuil
agus cuirtear cosc sa bheartas seo ar aon athru ar Usdid na dteicneolaiochtai slanddala CCTV
do chuspdiri eile, e.g. ni usdidfear CCTV chun monatéireacht a dhéanamh ar fheidhmiocht
fostaithe.

Ni féidir scaoileadh le faisnéis a fhaightear trid an gcdéras CCTV ach nuair a Udaraionn an
Priomhoide amhlaidh, i ndiaidh dul i gcomhairle le Cathaoirleach an Bhoird Bhainistiochta.
Déanfar aon iarratais ar thaifeadtai/iomhanna CCTV én nGarda Siochana a chur i dtaifead go
hiomldn agus lorgéfar comhairle dli ma dhéantar a leithéid d’iarratas. (Féach “Rochtain”
thios). M4 ta taifeadadh & lorg ag udaras forfhorfheidhmithe dli, ar nés an Gharda Siochana,
d’imscrudu ar leith, b’fhéidir go dteastéidh barantas én nGarda Siochdna agus ba cheart aon
iarratas a dhéanann an Garda Siochana a iarraidh i scribhinn da réir sin, agus lorgdidh an
scoil comhairle dli laithreach bonn.

Tabharfar faoi mhonatdireacht CCTV ar diteanna poibli ar mhaithe le cuspdiri slandéla ar
bhealach atd comhsheasmhach le gach beartas reatha lena nglacann an scoil, lena n-diritear
Beartas Comhionannais agus Eagsulachta, Beartas um Dhinit ag an Obair, Céid Chleachtais
chun déiledil le geardin i leith Bulaiochta agus Ciapadh Gnéasach agus beartais eile
abhartha, lena n-airitear na fordlacha a leagtar sios i reachtaiocht chomhionannais agus i
reachtaiocht oideachais agus i reachtaiocht ghaolmhar eile.

Cuirtear toirmeasc sa bheartas seo ar mhonatdéireacht bunaithe ar shaintréithe agus aicmiu
a chuimsitear i reachtaiocht chomhionannais agus i reachtaiocht ghaolmhar eile, e.g. cineal,
inscne, gnéaschlaonadh, bunadh naisiinta, michumas etc.

Ta fismhonatdireacht ar diteanna poibli ar mhaithe le cuspdéiri slandala laistigh d’aitreabh
scoile teoranta d’Usaidi nach saraionn ionchas réasinta an duine aonair i leith
priobhaideachta.

Ni féidir faisnéis a fhaightear a sharaionn an beartas seo a Usaid in imeacht disciplineach i
leith fhostai na scoile nd i leith dalta a fhreastalaionn ar cheann da scoileanna/n-ionaid.
Beidh ar gach cdras CCTV agus trealamh gaolmhar an beartas seo a chomhlionadh tar éis go
nglacann Scoil na bhForbacha leis. “Sonrai pearsanta” iad iomhdnna inaitheanta a ghlacann
cérais CCTV. T4 siad faoi réir fhordlacha na nAchtanna um Chosaint Sonrai, 1988 agus 2003,
ar an abhar sin.




UDAR A THABHAIRT LE CCTV A USAID

Ceanglaionn Alt 2(1)(c)(iii) de na hAchtanna um Chosaint Sonrai go mbionn sonrai
“leordhéthanach, dbhartha agus nach mbionn siad iomarcach” maidir leis an gcuspdir da
mbailiodh iad. Ciallaionn seo gur g4 go mbeadh Scoil na bhForbacha in ann udar a thabhairt
le sonrai pearsanta a fhdil agus a Usaid tri chéras CCTV Measann an bord bainistiochta go
bhfuil udar le CCTV a usdid chun imline fhoirgnimh na scoile a rialdil ar mhaithe le cuspdiri
slandala. T4 an céras in ainm is iomhanna d’ionrdiri nd de dhaoine aonair a dhéanann
diobhail do réadmhaoin né a bhaineann earrai gan udaru a ghabhail.

Ni usdidfear cdrais CCTV chun monatdireacht a dhéanamh ar ghnathghniomhaiocht
mhuinteora/daltai sa seomra ranga sa scoil.

In aiteanna eile sa scoil inar suitedladh CCTV, e.g. hallai, staighri, limistéir thaisceadan,
thaispedin an Priomhoide gur cruthaiodh gur baol do shlandail agus/né do shldinte agus
sabhdilteacht agus go bhfuil an CCTV comhréireach agus é ag dul i ngleic leis na
saincheisteanna siud a thainig chun solais sular cuireadh an cdéras i bhfeidhm.

LATHAIR NA GCEAMARAI

Ceann de na rudai is moé ar cheart machnamh a dhéanamh air na lathair na gceamarai.
Bheadh sé deacair udar a thabhairt le CCTV a usdid chun monatodireacht a dhéanamh ar na
haiteanna a mbeadh suil réasinta ag daoine aonair le priobhdideacht. Thug Scoil na
bhForbacha faoi ldithreacha a roghnu chun na ceamarai CCTV is I is ionsaite a shuiteail
chun priobhdideacht daoine aonair a chosaint. Bionn ceamarai atd in ainm is aiteanna
seachtracha a thaifeadadh suite ar an mbealach sin a chuireann cosc ar né a ioslaghdaionn
an taifeadadh a dhéantar ar dhaoine atd ag siul faoi bhraid né ar réadmhaoin
phriobhdideach duine eile.

D’fhéadfai an méid a leanas a direamh le Fismhonatoéireacht agus Fistaifeadadh CCTV ar
Aiteanna Poibli i Scoil na bhForbacha:

e Foirgnimh agus réadmhaoin na scoile a chosaint: Imline, bealai isteach agus amach,
pasdisti agus conairi, limistéir speisialta stérala, laithreacha airgeadéra, limistéir
ghlactha le haghaidh earrai/sheirbhisi an fhoirgnimh

e Monatdireacht a dhéanamh ar Chorais Rialaithe Rochtana: Monatdireacht agus
taifeadadh a dhéanamh ar limistéir ar a bhfuil rochtain shrianta ag bealai isteach
chuig foirgnimh agus limistéir eile

e Aldraim Shlanddla a Fhioru: Alaraim ionraidh, rialichain dorais amach, aldraim
sheachtracha

e Fisphatrdl ar Aiteanna Poibli: Limistéir phairceala, na Priomhgheatai isteach/amach,
Rialu Trachta

e Imscruduithe Coiriula (faoina dtugann an Garda Siochdna): Faireachas robdla,
buirgléireachta agus gada




FAIREACHAS CEILTE
Ni thabharfaidh Scoil na bhForbacha faoi fhaireachas ceilte.

Sa chds go n-iarrann an Garda Siochana chun tabhairt faoi fhaireachas ceilte ar aitreabh na
scoile, b’fhéidir go dteastdidh toilii breithimh 6n bhfaireachas ceilte sin. D3 réir, déanfaidh
an Garda Siochdna aon iarratas den soért sin i scribhinn agus lorgéidh an scoil comhairle dli.

FOGRAIOCHT - COMHARTHAIOCHT

Solathréidh an Priomhoide cdip den Bheartas CCTV seo ar iarraidh sin don fhoireann, daltai,
tuismitheoiri agus cuairteoiri chuig an scoil. Déantar cur sios sa bheartas seo ar chuspéir
agus lathair na monatéireachta CCTV, uimhir theagmhdla ddibh siid ar mian leo plé a
dhéanamh ar mhonatdireacht CCTV agus ar threoirlinte lena Usdid. Anuas air sin, tabharfar
le fios lathair cheamarai CCTV don Bhord Bainistiochta, agus, i gcas scoileanna BOO, don
POF chomh maith. Cuirfear an chomharthaiocht leordhéthanach in airde ag gach lathair ina
bhfuil ceamara(i) suite lena thabhairt le fios go bhfuil CCTV i bhfeidhm. Taispeanfar an
chomharthaiocht leordhéthanach, chomh maith, go feicedlach ag an mbealach isteach chuig
réadmbhaoin Scoil na bhForbacha.




Aireofar leis na laithreacha oiriinacha do chomharthaiocht an méid a leanas:
e ag bealaiisteach chuig aitreabh, i.e. doirse seachtracha, geatai scoile

e an limistéar failtithe

e aggach ceamara inmheanach né i ngar déibh

STORAIL AGUS COINNEAIL

Foralann Alt 2(1)(c)(iv) de na hAchtanna um Chosaint Sonrai nach ndéanfar sonrai “a
choimead do thrath nios faide nd mar a theastaionn” ar mhaithe leis na cuspdiri lena
bhfuarthas iad. Is gd go mbeidh rialaitheoir sonrai in ann udar a thabhairt leis an tréimhse
choinnedla seo. | gcas gnathchdras slandala CCTV, ba dheacair udar a thabhairt le sonrai a
choinnedil nios faide na mi (28 13), seachas sa chas go sainaithnionn na hiomhdanna
saincheist — ar nds briseadh isteach né gada agus go gcoinnitear na hiomhdanna/taifeadtai ar
leith go sonrach i gcomhthéacs imscrudaithe/ionchuisimh a dhéanamh ar an tsaincheist sin.
Da réir sin, coinneofar na hiomhanna a ghabhann an céras CCTV ar feadh tréimhse uasta
28 13, seachas sa chas go sainaithnionn na hiomhanna saincheist agus go gcoinnitear iad
go sonrach i gcomhthéacs imscrudaithe/ionchuisimh a dhéanamh ar an tsaincheist sin.
Storalfar na hiomhanna/taifeadtai i dtimpeallacht shlan agus coimeadfar taifead rochtana.
Ni bheidh rochtain ach ag an bpearsanra Udaraithe orthu. Beidh an Priomhoide freagrach as
maoirsiu a dhéanamh ar rochtain agus ar chothabhadil an Chodrais CCTV. Féadfaidh an
Priomhoide riaradh an Chdrais CCTV a tharmligean do chombhalta eile foirne. Faoi chuinsi
airithe, féadfaidh daoine eile amharc ar na taifeadtai d’fhonn na cuspéiri a leagtar amach
thuas a bhaint amach (i measc na ndaoine siud, d’fhéadfai na Gardai, an Leas-Phriomhoide,
an Ceann Bliana abhartha, comhaltai eile den fhoireann mhuinteoireachta, ionadaithe na
Roinne Oideachais agus Scileanna, ionadaithe FSS agus/né tuismitheoir dalta thaifeadta a
aireamh). Nuair a bhitear ag amharc ar thaifeadtai CCTV, ni bheidh rochtain ach ag daoine
udaraithe ar bhonn riachtanais.

Storalfar téipeanna/DVDanna i dtimpeallacht shlan agus coimeadfar taifead rochtana ar
théipeanna. Ni bheidh rochtain ach ag an bpearsanra udaraithe orthu. Cuirfear a
mhacasamhail de bhearta i bhfeidhm nuair a bhionn stérail diosca 4 husaid, agus cruthofar
taifid uathoibriocha rochtana ar na hiomhdanna.

ROCHTAIN

Storalfar téipeanna/DVDanna ar a stérdiltear an piosa scanndin taifeadta agus an trealamh
monatdireachta go slan i limistéar faoi chosc. Ni bheidh rochtain neamhudaraithe ar an
limistéar sin ag aon trath. Cuirfear an limistéar faoi ghlas nuair nach mbionn pearsanra
Udaraithe ann. Coimeadfar taifead rochtana ar théipeanna/iomhanna.

Ni bheidh rochtain ach ag an bpearsanra udaraithe ar an gcéras CCTV agus ar iomhanna
storailte, i.e. Priomhoide na scoile.
Faoi chuinsi dbhartha, féadtar rochtain a fhail ar phiosa scanndin CCTV:




. Ag an nGarda Siochdna, sa chds go gceanglaitear ar Scoil na bhForbacha (né a
ngniomhairi) le dli chun tuairisc a dhéanamh maidir le coir amhrasta a dhéanamh; né

. I ndiaidh go ndéanann an Garda Siochana iarratas nuair a tharla coir né coir amhrasta
agus/nd nuair a bhitear in amhras go bhfuil iompar neamhdhleathach/frithshaisialta
ar bun ar réadmhaoin Scoil na bhForbacha, né

. Ag FSS agus/nd aon chomhlacht reachtuil eile ata freagrach as cosaint leanai; n6

. Chun cabhru leis an bPriomhoide chun firici a dheimhniu i leith iompar neamh-
inghlactha daltai, agus cuirfear na tuismitheoiri/na caomhndiri ar an eolas, sa chas sin;
noé

] Ag abhair shonrai (né a n-ionadaithe dli), tar éis go ndéantar iarratas ar rochtain ina

soldthraitear am, data agus lathair na dtaifeadtai do Scoil na bhForbacha, né

. Ag daoine aonair (né a n-ionadaithe dli) faoi réir ordu cuirte.

] Combhlacht arachais na scoile sa chas go dteastaionn an céanna 6n gcomhlacht
arachais chun tabhairt faoi éileamh ar dhiobhail a rinneadh don réadmhaoin faoi
arachas.

larratais on nGarda Siochdna: Ni scaoilfear le faisnéis a fhaightear tri fhismhonatdireacht
ach nuair a udaraionn an Priomhoide amhlaidh, i ndiaidh dul i gcomhairle le Cathaoirleach
an Bhoird Bhainistiochta. Ma ta iomhanna CCTV 4 lorg ag an nGarda Siochana d’imscrudu ar
leith, b’fhéidir go dteastdidh barantas én nGarda Siochdna agus ba cheart don Gharda
Siochdna aon iarratas den sért sin a dhéanamh i scribhinn agus ba cheart don scoil
combhairle dli a lorg laithreach bonn.

larratais ar rochtain: Ar iarratas scriofa a dhéanambh, ta an ceart ag aon duine a ndearnadh
a (h)iomha a thaifeadadh go solathréfar dé/di coip den fhaisnéis a taifeadadh a bhaineann
leo, a fhad agus gurb ann don iomha/taifeadadh sin, i.e. nar scriosadh é agus a fhad agus
nach mbaineann diolldine/toirmeasc leis an scaoileadh chomh maith. Sa chas go
sainaithnitear duine eile san iomhda/taifeadadh, ni fhéadtar scaoileadh leis na hiomhdanna
sild ach sa chas gur féidir iad a chur in eagar/gan tréithe pearsanta ar bith de chuid duine a
[éiril ionas nach sainaithnitear an duine eile né nach mbionn sé/si inaitheanta. Chun a
gceart rochtana a fheidhmid, ni mér d’dbhar sonrai iarratas a dhéanamh i scribhinn le
Priomhoide na scoile. Féadfaidh an scoil a mhéid le €6.35 a ghearradh ar fhreagairt don
iarratas sin agus ni mor déibh freagairt a thabhairt laistigh de mhi.

Is féidir iarratais ar rochtain a dhéanamh chuig An Priomhoide, Scoil na bhForbacha, Na
Forbacha, Co. na Gaillimhe.

Ba cheart do dhuine an fhaisnéis riachtanach go léir a sholathar chun cabhru le Scoil na
bhForbacha chun na sonrai taifeadta CCTV a aimsil, ar nés dhata, am agus lathair an
taifeadta. Ma ta an iomha ar chaighdean chomh hiseal sin nach sainaithnitear duine go
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soiléir, ni féidir a mheas gurb ionann an iomha sin agus sonrai pearsanta agus ni féidir leis an
scoil an iomha sin a sholathar doibh.

Nuair a thugtar céip da sonrai do dhuine, féadfaidh an scoil grianghraf/sraith pictitir
ghrianghraif, téip nd diosca ar a bhfuil na hiomhanna abhartha a sholathar. Déanfar
iomhanna eile de dhaoine eile a dhoiléiriu sula scaoilfear leis na sonrai, afach.

FREAGRACHTAI
Déanfaidh an Priomhoide an méid a leanas:

A chinntiu go gcuirtear usdid corais CCTV i bhfeidhm i gcomhréir leis an mbeartas a
leagann Scoil na bhForbacha sios

Maoirsit agus comhordd a dhéanamh ar Usdid monatdireacht CCTV ar mhaithe le
cuspoiri sabhailteachta agus slanddla laistigh de Scoil na bhForbacha

A chinntit go ndéanfar measunu ar gach céras reatha monatdireachta CCTV i dtaobh
chomhlionadh an bheartais seo

A chinntit go bhfuil an mhonatdireacht CCTV ag Scoil na bhForbacha ar aon dul leis na
caighdedin agus na cosainti is airde

Athbhreithnid a dhéanamh ar laithreacha na gceamarai agus bheith freagrach as aon
fhaisnéis né abhair thaifeadta CCTV a stdérdiltear a scaoileadh i gcomhlionadh an
bheartais seo

Taifead rochtana a choimead (e.g. taifead ar rochtain) chun scaoileadh téipeanna né aon
abhair a thaifeadtar nd a stérailtear sa chéras a thaifeadadh

A chinntid nach ndéantar dubldil ar théipeanna monatdireachta taifeadta lena
scaoileadh

A chinntiu go gcomhlionann an imline amhairc 6 cheamarai ldithreach seasta an beartas
seo go hinmhednach agus go seachtrach araon

Lathair cheamarai sealadacha a fhaomhadh a Usaidfear i rith imeachtai speisialta a bhfuil
riachtanais slandala ar leith acu agus a chinntil go n-aistarraingitear iad i ndiaidh na n-
imeachtai sitd NOTA: [Ni diritear le ceamarai sealadacha trealamh fise soghluaiste né
ceamarai faireachais cheilte a usdidtear d’imscruduithe udaraithe coiriula ag an nGarda
Siochdna].

Breithnit a dhéanamh ar aiseolas/ghearain 6 dhaltai agus én bhfoireann araon maidir le
saru féideartha priobhaideachta né rdndachta mar gheall ar lathair cheamara ar leith
CCTV né trealamh gaolmhar

A chinntid nach sdraionn gach limistéar ar a bhfuil monatéireacht a déanamh ionchas
breisithe daoine i leith priobhaideachta laistigh den scoil agus bheith aireach nach décha
go dtarléidh aon saru den soért sin

Comhoibriu le hOifigeach Sldinte agus Sabhailteachta Scoil na bhForbacha maidir le
tuairiscit a dhéanamh ar an gcéras CCTV atd i bhfeidhm sa scoil

A chinntid go mbionn ceamarai seachtracha neamh-ionsaiteach i dtaobh a suiomhanna
agus a n-amharc ar thithiocht chdnaithe ina n-aice agus prionsabal “lonchas Réasunta
Priobhdideachta” a chomhlionadh
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A chinntil go stérdiltear téipeanna monatdireachta in ait shlan agus nach mbionn
rochtain orthu ach ag an bpearsanra Udaraithe

A chinntil go storailtear iomhanna a thaifeadtar ar théipeanna/DVDanna/taifeadtai
digiteacha ar feadh tréimhse nach faide na 28 13 agus go nglantar iad ina dhiaidh sin
mura dteastaionn siad mar chuid d’imscrddu coiridil né imeachtai cuirte (coirivil né
sibhialta) no Usaid bona fide eile faoi mar a fhaomhann Cathaoirleach an Bhoird.

A chinntiu, nuair a bhionn an ais zimala 4 husdid ar cheamara, go bhfuil an dara duine i
l[athair le hoibreoir an cheamara lena chinntid nach ndéantar aon sard ar
phriobhaideacht gan iarraidh

A chinntit nach ndéantar riald ceamara ach amhain chun monatdireacht a dhéanamh ar
iompar amhrasta, diobhdil choirivil etc. agus gan monatdireacht a dhéanamh ar
shaintréithe aonair

A chinntit nach bhfuil riald ceamara ag saru an ionchais réasunta atd ag duine i leith
priobhdideachta in diteanna poibli

A chinntit sa chas go n-iarrann an Garda Siochana chun trealamh fise soghluaiste a
shocru le haghaidh imscraduithe coiriula, go bhfuarthas comhairle dli agus gur thug
Cathaoirleach an Bhoird faomhadh.

CUR | BHFEIDHM AGUS ATHBHREITHNIU

Déanfar athbhreithnil agus measunu ar an mbeartas ¢ thrath go trath. Tabharfaidh
athbhreithnil agus measunu leanunach aird ar fhaisnéis no treoirlinte athraitheacha (e.g. 6n
gCoimisinéir Cosanta Sonrai, an Garda Siochdna, an Roinn Oideachais agus Scileanna, aonaid
Inidchta (inmhednach agus seachtrach sa scoil), comhlachtai ndisiinta bainistiochta,
reachtaiocht agus aiseolas 6 thuismitheoiri/chaomhndiri, daltai, an fhoireann agus daoine
eile.

Is ionann an data 6na mbeidh an beartas i bhfeidhm agus an data a nglacfaidh an Bord
Bainistiochta leis. Déanfaidh Priomhoide na scoile monatdireacht ar chur i bhfeidhm an
bheartais.




AGUISIN 1 — SAINMHINITHE

Sainmhinithe ar fhocail/nathanna a usaidtear maidir le sonrai pearsanta a chosaint agus
da dtagraitear i dtéacs an bheartais;
CCTV - Is ionann teilifis chiorcaid iata agus fischeamarai a Usdid chun comhartha a tharchur
chuig ait ar leith ar shraith theoranta monatdiri. Féadtar na hiomhanna a thaifeadadh, ina
dhiaidh sin, ar fhistéip né ar DVD n6 ar mheicniocht eile taifeadta dhigiti.
Na hAchtanna um Chosaint Sonrai, 1988 — Bronnann na hAchtanna um Chosaint Sonrai,
1988 agus 2003 cearta ar dhaoine, mar aon le freagrachtai ar na daoine siud a ldaimhsedlann,
a phréisealann, a bhainistionn agus a rialaionn sonrai pearsanta. Ni mér d’fhoireann uile na
scoile fordlacha na nAchtanna um Chosaint Sonrai a chomhlionadh nuair a dhéanann siad
faisnéis phearsanta a bhailiu agus a stérail. Baineann seo le faisnéis phearsanta a bhaineann
le fostaithe na heagraiochta agus le daoine a idirghniomhaionn leis an eagraiocht.
Sonrai — Faisnéis i bhfoirm ar féidir i a phroisedil. Airitear leis sonrai uathoibrithe né
leictreonacha (aon fhaisnéis ar riomhaire né aon fhaisnéis a thaifeadtar agus é ina chuspair i
a chur ar riomhaire) agus sonrai de laimh (faisnéis a thaifeadtar mar chuid de chdras
abhartha comhdaithe né nuair is é an cuspdir gur cheart di bheith mar chuid den chéras
abhartha comhdaithe).
Sonrai Pearsanta — Sonrai a bhaineann le duine beo atd sainaitheanta nd ar féidir é/i a
shainaithint cibé acu 6 na sonrai né 6 na sonrai i gcomhar le faisnéis eile ata faoi sheilbh, né
ar décha go mbeidh si faoi sheilbh an rialaitheora sonrai.
larratas ar Rochtain — Is ionann seo agus nuair a dhéanann duine iarratas leis an eagraiocht
chun a sonrai pearsanta a nochtadh faoi Alt 3 agus/né 4 de na hAchtanna um Chosaint
Sonrai.
Proiseail Sonrai — tabhairt faoi aon oibriichan ndé sraith oibriichan ar shonrai, lena n-
diritear an méid a leanas:

- Nasonrai a fhail, a thaifeadadh né a choimead,

- Na sonrai a bhailiu, a eagru, a stérail, a athrd né a oiridng,

- Nasonrai a aisghabhail né a usdid né dul i gcomhairle na sonrai,

- Na sonrai a nochtadh triiad a tharchur, a scaipeadh né iad a chur ar fail ar bhealach

eile,

- Nasonrai a ailinid, a chomhcheangal, a scriosadh né a mhilleadh.
Abhar Sonrai — duine atd mar 4dbhar sonrai pearsanta.
Rialaitheoir Sonrai — duine a dhéanann rialt (cibé acu leis/Iéi féin n6 le daoine eile) ar
abhair agus ar Usaid sonrai pearsanta.
Préisedlai Sonrai — duine a phréisedlann faisnéis phearsanta thar ceann rialaitheoir sonrai,
ach nach n-airitear fostai rialaitheoir sonrai leo a phrdisealann na sonrai siud i gcaitheamh a
bhfostaiochta, mar shampla, d’fhéadfadh fostai eagraiochta a bheith i gceist lena
seachfhoinsionn an rialaitheoir sonrai obair. Leagann na hAchtanna um Chosaint Sonrai
freagrachtai ar na haonain siid maidir leis an bpréisedil a dhéanann siad ar na sonrai.
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AGUISIN 2 - MEASUNU TIONCHAIR PRIOBHAIDEACHTA

Sula ndéanann scoil cdéras nua CCTV a shuitedil, moltar go dtugtar faoi mheasunu
doiciméadaithe tionchair priobhaideachta. Ni déchuil céanna go ndéanfaidh scoil a thugann
faoi mheasunu ar an mbealach ceart céras a thabhairt isteach a sharaionn fordlacha na
nAchtanna um Chosaint Sonrai, 1988 agus 2003. Nés imeachta tabhachtach é seo lena
ghlacadh mar gheall go bhféadfadh Oifig an Choimisinéara Cosanta Sonrai tus a chur le
caingean i gcoinne scoile, né go bhféadfai scoil a nochtadh d’éileamh ar dhamaisti 6 dhalta
mar thoradh ar sharu.

I measc cuid de na pointi a d’fhéadfai a chur san aireamh i Measunu Tionchair
Priobhaideachta, ta:

Cad é cuspoir na scoile chun iomhanna CCTV a usaid? Cad iad na saincheisteanna/na
fadhbanna a bhfuiltear ag iarraidh dul i ngleic leo?

An dteastaionn an cdras chun dul i ngleic le géarghd, ar nds sabhdilteacht foirne agus
daltai né cosc a chur ar choireacht?

An bhfuil na ceamarai CCTV in ainm is oibrit taobh amuigh den aitreabh amhain?

An bhfuil ddar leis faoi na cuinsi?

An bhfuil sé comhréireach don fhadhb a bhfuil sé ceaptha dul i ngleic léi?

An mbeartaitear go n-oibreofar ceamarai CCTV taobh istigh den fhoirgneamh?

An bhfuil ddar le ceamarai inmhednacha CCTV faoi na cuinsi?

An bhfuil na ceamarai inmheanacha CCTV comhréireach leis an bhfadhb a bhfuil siad in
ainm is dul i ngleic léi?

Cad iad na tairbhi a bhainfear dna Usaid?

An féidir le cérais CCTV na tairbhi seo a bhaint amach, i bhfirinne? An féidir le réitigh
nach ndéanann an oiread céanna de shard ar phriobhdideacht, ar nds soilsiu
feabhsaithe, na cuspdiri céanna a bhaint amach?

An dteastaionn iomhdnna de dhaoine inaitheanta én scoil, né an bhféadfadh an coéras
iomhanna eile a usdid nach bhfuil in ann an duine a shainaithint?

An mbainfidh an céras a bhfuil breithnit @ dhéanamh air na tairbhi inmhianaithe amach
anois agus an mbeidh sé oiritinach i gconai amach anseo?

Cén éilimh amach anseo a d’fhéadfadh bheith ar Usdid nios fairsinge a bhaint
d’iomhanna agus conas a rachfar i ngleic leo?

An i/é an scoil an rialaitheoir sonrai don chéras iomlan CCTV (cuir san direamh go
mbainistitear roinnt scoileanna faoin CPP do chuspdiri oibriochtila ag cuideachtai
bainistiochta, agus b’fhéidir go dteastédh comhairle shonrach dli sa chas sin)?

Sa chas go bhfuil cuideachta bhainistiochta i bhfeidhm, an bhfuil an scoil sasta go
gcomhlionann si na hAchtanna um Chosaint Sonrai maidir le préiseail iomhanna den
fhoireann, na daltai agus de chuairteoiri chuig do scoil a gabhadh ar aon chérais CCTV
ata faoina mbainistia?

Cad iad tuairimi na ndaoine a bheidh faoi fhaireachas CCTV?

Cad a d’fhéadfai a dhéanamh chun ionsad a ioslaghdu ddéibh siid a bhféadfai a n-
iomhdanna a ghabhdil, go hairithe ma cuireadh buarthai sonracha in iul?

Conas a rinne an Scoil dearbhu a thabhairt don fhoireann, na daltai agus na cuairteoiri
nach ndéanfar monatéireacht orthu agus nach n-usdidfear an céras CCTV ach do na
cuspdiri a luaitear?
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An bhfuil sé soiléir i mbeartas um Usaid CCTV na scoile nach ndéanfar monatdireacht ar
an bhfoireann (an fhoireann mhuinteoireachta agus neamh-mhuinteoireachta araon) i
dtaobh cuspairi feidhmiochta né iompair?

Ar cuireadh tuairimi na foirne agus na ndaltai san aireamh maidir le lathair na
gceamarai?

An féidir udar a thabhairt le |athair gach ceamara inmhednaigh i gcomhréir leis an
gcuspair foriomlan chun an céras CCTV a usdid?

Ar cuireadh an chomharthaiocht oiritnach in airde ag lathair gach ceamara
inmheanaigh, a thugann le fios go bhfuil taifeadadh a dhéanamh agus ina dtugtar cuntas
ar an gcuspoir ata leis an taifeadadh sin?

Cé aige a mbeidh rochtain ar an gcéras agus ar thaifeadtai/iomhanna?

Cén bearta slandala atd i bhfeidhm chun an céras CCTV agus na taifeadtai/iomhanna a
chosaint?

An dtuigeann iad siid a mbeidh rochtain Udaraithe acu ar an gcéras agus na
taifeadtai/iomhanna go soiléir a gcuid freagrachtai?

An bhfuil monatéiri na gceamarai le coimedd in ait nach bhfeiceann an fhoireann, na
daltai agus na cuairteoiri agus an gcuirtear cosc ar rochtain ar mhonatadiri na gceamarai i
leith lion teoranta foirne ar bhonn riachtanais?

An gcuirtear an seomra/na seomrai ina gcoimeadtar monatdiri na gceamarai agus an
coras CCTV faoi ghlas daingean nuair nach bhfuil aon duine ann?

An bhfuil nds imeachta i bhfeidhm ag an scoil lena chinntit go scriostar né go nglantar
taifeadtai/iomhdanna a luaithe a éagann an tréimhse choinneala (28 13)?

An bhfuil nés imeachta i bhfeidhm ag an scoil chun iarratais ar rochtain ar
thaifeadtai/iomhdanna a ldimhsedil a fhaightear én nGarda Siochana?

An mbeidh na fégrai cui i bhfeidhm lena chinntiu gurb eol do dhaoine go bhfuil
monatdireacht a8 déanamh orthu?

An bhfuil beartas um chosaint sonrai ag an scoil? An ndearnadh é a nuashonrd chun
tabhairt isteach coras CCTV a chur san direamh?

An bhfuil nés imeachta i bhfeidhm ag an scoil chun iarratais ar rochtain a l[dimhseail a
lorgaionn céip de na hiomhdnna a rinne an céras CCTV a thaifeadadh (laistigh den
amfhrama reachtuil)?

Ar cuireadh an ceart rochtana in iul don fhoireann, na daltai agus na cuairteoiri?

Ar chuir an scoil a mbeartas ar CCTV a usaid in iul don fhoireann, na daltai agus na
cuairteoiri agus conas a rinneadh seo?

Conas a chuirtear daltai nua agus foireann nua ar an eolas ar bheartas na scoile ar Usaid
CCTV?
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CCTV POLICY Scoil na bhForbacha

INTRODUCTION
Closed Circuit Television Systems (CCTVS) are installed in Scoil na bhForbacha.

PURPOSE OF POLICY

The purpose of this policy is to regulate the use of Closed Circuit Television and its associated
technology in the monitoring of both the internal and external environs of the premises under the
remit of the BOM of Scoil na bhForbacha.

CCTV systems are installed (both internally and externally) in the premises for the purpose of
enhancing security of the building and its associated equipment as well as creating a mindfulness
among the occupants, at any one time, that a surveillance security system is in operation within
and/or in the external environs of the premises during both the daylight and night hours each
day. CCTV surveillance at the School/ETB is intended for the purposes of:

1. protecting the school buildings and school assets, both during and after school hours;

promoting the health and safety of staff, pupils and visitors;

preventing bullying;

reducing the incidence of crime and anti-social behaviour (including theft and vandalism);
supporting the Gardai in a bid to deter and detect crime;

assisting in identifying, apprehending and prosecuting offenders; and

ensuring that the school rules are respected so that the school can be properly managed
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SCOPE

This policy relates directly to the location and use of CCTV and the monitoring, recording and
subsequent use of such recorded material. Where classes and activities are carried out in rented
premises, Scoil na bhForbacha will ensure that CCTV systems, where installed, are operated only

in a way that is compatible with the provisions of this policy.

GENERAL PRINCIPLES

The BOM of Scoil na bhForbacha as the corporate body has a statutory responsibility for the
protection of its property, equipment and other plant as well providing a sense of security to its
employees, students and invitees to its premises. The BOM of Scoil na bhForbacha owes a duty of
care under the provisions of Safety, Health and Welfare at Work Act 2005 and associated
legislation and utilises CCTV systems and their associated monitoring and recording equipment as
an added mode of security and surveillance for the purpose of enhancing the quality of life of the
school community by integrating the best practices governing the public and private surveillance
of its premises

The use of the CCTV system will be conducted in a professional, ethical and legal manner and any
diversion of the use of CCTV security technologies for other purposes is prohibited by this policy
e.g. CCTV will not be used for monitoring employee performance

Information obtained through the CCTV system may only be released when authorised by the
Principal, following consultation with the Chairperson of the BoM. Any requests for CCTV
recordings/images from An Garda Siochana will be fully recorded and legal advice from the data
protection commissioner/legal advice will be sought if any such request is made. (See “Access”
below)




CCTV monitoring of public areas for security purposes will be conducted in a manner consistent
with all existing policies adopted by the school, including the provisions set down in equality and
other educational and related legislation

This policy prohibits monitoring based on the characteristics and classifications contained in
equality and other related legislation e.g. race, gender, sexual orientation, national origin,
disability, etc.

Video monitoring of public areas for security purposes within school premises is limited to uses
that do not violate the individual’s reasonable expectation to privacy

Information obtained in violation of this policy may not be used in a disciplinary proceeding
against an employee of the school or a student attending one of its schools/centres

All CCTV systems and associated equipment will be required to be compliant with this policy
following its adoption by the BOM of Scoil na bhForbacha. Recognisable images captured by CCTV
systems are personal data. They are therefore subject to the provisions of the Data Protection
Acts 1988 to 2018.

JUSTIFICATION FOR USE OF CCTV

Data Protection legislation requires that data is “adequate, relevant and not excessive” for the
purpose for which it is collected. This means that the BOM of Scoil na bhForbacha needs to be
able to justify the obtaining and use of personal data by means of a CCTV system. The use of
CCTV to control the perimeter of the school buildings for security purposes has been deemed to
be justified by the BoM. The system is intended to capture images of intruders or of
individuals damaging property or removing goods without authorization.

CCTV systems will not be used to monitor normal teacher/student classroom activity in
school

In other areas of the school where CCTV has been installed, e.g. hallways, stairwells, locker
areas, the Principal has demonstrated that there is a proven risk to security and/or health &
safety and that the installation of CCTV is proportionate in addressing such issues that have
arisen prior to the installation of the system

LOCATION OF CAMERAS

The location of cameras is a key consideration. Use of CCTV to monitor areas where individuals
would have a reasonable expectation of privacy would be difficult to justify. The BOM of Scoil na
bhForbacha has endeavoured to select locations for the installation of CCTCV cameras which are
least intrusive to protect the privacy of individuals. Cameras placed so as to record external areas
are positioned in such a way as to prevent or minimise recording of passers-by or of another
person's private property

CCTV Video Monitoring and Recording of Public Areas in Scoil na bhForbacha may include the
following:

Protection of school buildings and property: The building’s perimeter, entrances and exits, lobbies
and corridors, special storage areas, cashier locations, receiving areas for goods/services

Monitoring of Access Control Systems: Monitor and record restricted access areas at entrances to
buildings and other areas

Verification of Security Alarms: Intrusion alarms, exit door controls, external alarms
Video Patrol of Public Areas: Parking areas, Main entrance/exit gates, Traffic Control

Criminal Investigations (carried out by An Garda Siochana): Robbery, burglary and theft
surveillance



http://www.dataprotection.ie/viewdoc.asp?m=m&fn=/documents/guidance/310604.htm
http://www.dataprotection.ie/viewdoc.asp?DocID=796&ad=1
http://www.dataprotection.ie/viewdoc.asp?DocID=796&ad=1

COVERT SURVEILLANCE
Scoil na bhForbacha will not engage in covert surveillance

Where An Garda Siochana requests to carry out covert surveillance on school premises, such
covert surveillance may require the consent of a judge. Accordingly, any such request made by
An Garda Siochana will be requested in writing and the school will seek Data Protection
Commissioner/legal advice

NOTIFICATION - SIGNAGE

The Principal will provide a copy of this CCTV Policy on request to staff, students, parents and
visitors to the school. This policy describes the purpose and location of CCTV monitoring, a
contact number for those wishing to discuss CCTV monitoring and guidelines for its use. The
location of CCTV cameras will also be indicated to the BoM and, in the case of ETB schools, also to
the CEO.

Adequate signage will also be prominently displayed at the entrance to Scoil na bhForbacha
property.

x

CCTV

Appropriate locations for signage will include:

e at entrances to premises i.e. external doors, school gates
e reception area

e ator close to each internal camera

STORAGE & RETENTION

Data Protection legislation states that data “shall not be kept for longer than is necessary for” the
purposes for which it was obtained. A data controller needs to be able to justify this retention
period. For a normal CCTV security system, it would be difficult to justify retention beyond a




month (28 days), except where the images identify an issue - such as a break-in or theft and
those particular images/recordings are retained specifically in the context of an
investigation/prosecution of that issue

Accordingly, the images captured by the CCTV system will be retained for a maximum
of 28 days, except where the image identifies an issue and is retained specifically in the
context of an investigation/prosecution of that issue

The images/recordings will be stored in a secure environment with a log of access kept. Access
will be restricted to authorised personnel. Supervising the access and maintenance of the CCTV
System is the responsibility of the BoM. The Principal may delegate the administration of the
CCTV System to another staff member. In certain circumstances, the recordings may also be
viewed by other individuals in order to achieve the objectives set out above (such individuals may
include the Gardai, the Deputy Principal, other members of the teaching staff, representatives of
the Department of Education and Skills, representatives of the HSE and/or the parent of a
recorded student). When CCTV recordings are being viewed, access will be limited to authorised
individuals on a need-to-know basis.

ACCESS

Tapes/DVDs/portable storage devices will be stored in a secure environment. Access will be
restricted to authorised personnel. The area will be locked when not occupied by authorised
personnel. A log of access to tapes/images will be maintained.

Access to the CCTV system and stored images will be restricted to authorised personnel only i.e.
the Principal of the school .

In relevant circumstances, CCTV footage may be accessed:

1. By An Garda Siochana where Scoil na bhForbacha (or its agents) are required by law to make
a report regarding the commission of a suspected crime; or

2. Following a request by An Garda Siochdana when a crime or suspected crime has taken place
and/or when it is suspected that illegal/anti-social behaviour is taking place on Scoil na
bhForbacha property, or

3. By the HSE and/or by any other statutory body charged with child safeguarding; or

4. To assist the Principal in establishing facts in cases of unacceptable student behaviour, in
which case the parents/guardians will be informed; or

5. To data subjects (or their legal representatives), pursuant to an access request where the
time, date and location of the recordings is furnished to Scoil na bhForbacha, or

6. To individuals (or their legal representatives) subject to a court order

7. To the school’s insurance company where the insurance company requires same in order to
pursue a claim for damage done to the insured property

Requests by An Garda Siochana: Information obtained through video monitoring will only be
released when authorised by the Principal following consultation with the Chairperson of the BoM.
If An Garda Siochana request CCTV images for a specific investigation, An Garda Siochana may
require a warrant and accordingly any such request made by An Garda Siochana should be made
in writing and the school should immediately seek legal advice.
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Access requests: On written request, any person whose image has been recorded has a right to
be given a copy of the information recorded which relates to them, provided always that such an
image/recording exists i.e. has not been deleted and provided also that an exemption/prohibition
does not apply to the release. Where the image/recording identifies another individual, those
images may only be released where they can be redacted/anonymised so that the other person is
not identified or identifiable. To exercise their right of access, a data subject must make an
application in writing to the school Principal. The school must respond within 1 month.

Access requests can be made to the following:An Priomhoide, Scoil na bhForbacha, Na Forbacha,
Co.na Gaillimhe.

A person should provide all the necessary information to assist Scoil na bhForbacha in locating
the CCTV recorded data, such as the date, time and location of the recording. If the image is of
such poor quality as not to clearly identify an individual, that image may not be considered to be
personal data and may not be handed over by the school

In giving a person a copy of their data, the school may provide a still/series of still pictures, a
tape or a disk with relevant images. However, other images of other individuals will be obscured
before the data is released

RESPONSIBILITIES
The Principal will:

1. Ensure that the use of CCTV systems is implemented in accordance with the policy set down
by the BOM of Scoil na bhForbacha.

2. Oversee and co-ordinate the use of CCTV monitoring for safety and security purposes within

Scoil na bhForbacha.
3. Ensure that all existing CCTV monitoring systems will be evaluated for compliance with this

policy

4. Ensure that the CCTV monitoring at Scoil na bhForbacha is consistent with the highest
standards and protections

5. Review camera locations and be responsible for the release of any information or recorded
CCTV materials stored in compliance with this policy

6. Maintain a record of access (e.g. an access log) to or the release of tapes or any material
recorded or stored in the system

7. Ensure that monitoring recorded tapes are not duplicated for release

8. Ensure that the perimeter of view from fixed location cameras conforms to this policy both
internally and externally

9. Approve the location of temporary cameras to be used during special events that have
particular security requirements and ensure their withdrawal following such events. NOTE:
[Temporary cameras do not include mobile video equipment or hidden surveillance cameras
used for authorised criminal investigations by An Garda Siochana]

10. Give consideration to both students’ and staff feedback and/or complaints regarding possible
invasion of privacy or confidentiality due to the location of a particular CCTV camera or
associated equipment




11. Ensure that all areas being monitored are not in breach of an enhanced expectation of the
privacy of individuals within the school and be mindful that no such infringement is likely to
take place

12. Co-operate with the Health & Safety Officer of Scoil na bhForbacha in reporting on the CCTV
system in operation in the school

13. Ensure that external cameras are non-intrusive in terms of their positions and views of
neighbouring residential housing and comply with the principle of "Reasonable Expectation of
Privacy”

14. Ensure that monitoring tapes/DVDs/digital recordings are stored in a secure place with access
by authorised personnel only

15. Ensure that images recorded on tapes/DVDs/digital recordings are stored for a period not
longer than 28 days and are then erased unless required as part of a criminal investigation or
court proceedings (criminal or civil) or other bona fide use as approved by the BoM

16. Ensure that when a zoom facility on a camera is being used, there is a second person present
with the operator of the camera to guarantee that there is no unwarranted invasion of
privacy

17.Ensure that camera control is solely to monitor suspicious behaviour, criminal damage etc.
and not to monitor individual characteristics

18. Ensure that camera control is not infringing an individual’s reasonable expectation of privacy
in public areas

19. Ensure that where An Garda Siochana request to set up mobile video equipment for criminal
investigations, Data Protection Commissioner/legal advice has been obtained and such
activities have the approval of the Chairperson of the Board

IMPLEMENTATION & REVIEW

This policy will be reviewed and evaluated from time to time. On-going review and evaluation will
take cognisance of changing information or guidelines (e.g. from the Data Protection
Commissioner, An Garda Siochana, Department of Education and Skills, Audit units (internal and
external to the school), national management bodies, legislation and feedback from
parents/guardians, students, staff and others.

The date from which the policy will apply is the date of adoption by the BoM. Implementation of
the policy will be monitored by the Principal of the school.




